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Introduction

* Your thesis or dissertation must be formatted
according to the standards of the Institute of the
Graduate Studies and Research (IGSR).

* The purpose of the format checking Is to help
Master and Ph.D. students to prepare their thesis
for submission to the IGSR, library and
department.
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Frequently Asked Questions

Why do we need thesis formatting?
® Formatting is required by the university regulations to standardize every thesis
according to a general format.

When do | need to do format checking?

® Before thesis defense; preliminary format check,

® After the defense and before binding; complete thesis format check,

® After binding; both hard copy (bindings) and soft copy (PDF) format check.

How do | submit my thesis to the IGSR after binding?

® All signatures, except the signature of the director of the IGSR Is acquired,

®* PDF version of your thesis in a single file put into 2 CDs/DVDs

® 3 copies of the “Thesis/Dissertation Duplication and Publication Approval
Form”, signed by you and your supervisor (wet signature).
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Reminders

Bring a hard copy of your thesis to the Institute of
the Graduate Studies and Research for format
checking.

Digital (soft) copies are not suitable for format
checking.

The reason Is that the printing issues which cannot
be observed in the soft copy might create problems
for the bounded version.
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Formatting and Appearance

 Paper

Paper size must be A4

Print quality must be acceptable

Print In actual size without shrinking to fit the printer margins

 Text

« General text,
Size: “12” points
Fonts: Only “Times New Roman”
Alignment: Justified

* Font size must be consistent according to the guidelines
* Language must remain consistent

» Text color is black for the whole thesis

 Single sided print is required
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Page Format and Appearance

® Margins
 Top: 2.5cm (0.98")
« Bottom: 2.5 cm (0.98")
 Left: 4 cm (1.58")
* Right: 2.5 cm (0.98")

Page Setup

Margins Paper

Margins

Top:
Left:

Gutter:

Layout

2.5 cm

4 cm

LI LANIE] LENIE] L

0 cm

Portrait Landscape
Pages

Multiple pages:

Preview

MNarmal

Apply to: | Whole document

Set As Default

Bottom:

Right:

Gutter position:

2.5 cm
2.5 cm

Left

QK

4 A k|4 K

Cancel
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Page Setup ? >

Margins | Paper : Layout

® Margins
* Top: 2.5 cm (0.98")
* Bottom: 2.5 cm (0.98") Heignt: (207 am

Width: |21 cm

* Left 4 Cm (158") First page: Other pages:
« Right: 2.5 cm (0.98") EREETHTTETEN | RN
Tray 1 Tray 1
® Page Size

* Ad
Preview
Apply to: |Whole document | Print Options...
Set As Default OK Cancel
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Cover Page

Thesis Title
® 18 pt, Times New Roman, Bold
® Line Spacing: Single
® Centered
® Initial Capital

Name and Surname
® 16 pt, Times New Roman, Bold
¢ Centered
® Initial Capital

Text
® 14 pt, Times New Roman
® Line Spacing: Single
® Centered
® Thesis Defense date (Month & Year)
® There is no written page number

*pt (point)

4 cm

] 2.5cm

Thesis Format and Appearance Guidelines

Name Surname

Submitted to the
Institute of Graduate Studies and Research
in partial fulfillment of the requirements for the degree of

Master of Science
in
Chemistry

Eastern Mediterrancan University
February 2019
Gazimagusa, North Cyprus

I 2.5cm

2.5 cm
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Cover Page

Thesis Title
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® Initial Capital
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® 16 pt, Times New Roman, Bold i partil et of thesequirements fr the degree of
® Centered

® Initial Capital
Tex
® 14 pt, Times New Roman
® Line Spacing: Single
* Centered
® Thesis Defense date (Month & Year) B g 2010
® There is no written page number S e

*pt (point)
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®* Thesis Defense date (Month & Year)
® There is no written page number

*pt (point)
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Submitted to the
Institute of Graduate Studies and Research
in partial fulfillment of the requirements for the degree of

Master of Science
in
Chemistry

Eastern Mediterranean University Thesis
February 2019 defense
Gazimagusa, North Cyprus date
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Cover Page

Thesis Title
® 18 pt, Times New Roman, Bold
® Line Spacing: Single
® Centered O —
® Initial Capital

Thesis Format and Appearance Guidelines

Name and SU rname Submitted to the
. Institute of Graduate Studies and Research
® 1 6 pt’ TI m eS N eW R O m an : B O I d in partial fulfillment of the requirements for the degree of
® Centered

® Initial Capital

e
® 14 pt, Times New Roman
® Line Spacing: Single
® Centered
® Thesis Defense date (Month & Year) e by 2015

5 o Gazimagusa, North Cyprus
® There is no written page number There is no Pa

Number

*pt (point)
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Thesis Title Examples:

High Order Accurate Approximation of the First and Pure
Second Derivatives of the Laplace Equation on a Rectangle and
a Rectangular Parallelepiped

18 pt
Times New Roman,
Bold
Line Spacing: Single
Characterization of VVolume Change, Strength and « Centered
Durability of Landfill Liner Materials with Inclusions of
Industrial By-products First letter of every word is capital.

Exceptions are articles, coordinating
conjunctions, and prepositions.
(a, an, the, to, etc.)

Students’ and Instructors’ Attitudes towards Peer Teaching
Component in ELT Courses
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Approval Page

® Text

12 pt, Times New Roman
Line Spacing: Single

®* Examining Committee

Line Spacing: Double

All participating jury members
should be included.

The order of the committee
members is first based on the
title and then surname.

Approval of the Institute of Graduate Studics and Rescarch

Prof. Dr. Ali Hakan Ulusoy
Director

I certify that this thesis satisfies the requirements as a thesis for the degree of Master
of Science in Chemistry.

Assoc. Prof. Dr. Xxxxx XXXXXX
Chair, Department of Chemistry

We certify that we have read this thesis and that in our opinion it is fully adequate in
scope and quality as a thesis for the degree of Master of Science in Chemistry.

Prof. Dr. Xxxxx XXXXXX
Supervisor

Examining Committee

1. Prof. Dr. Xxxxx XXXXXX

2. Assoc. Prof. Dr. Xxxxx XXXXXx

3. Asst. Prof. Dr. Xxxxx XXxxxx

There is no page
number
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Examples of Examining Committee List:

1. Prof. Dr. Aghamirza Bashirov 1. Prof. Dr. Cahit Adaoglu
2. Assoc. Prof. Dr. Dervis Subasi 2. Prof. Dr. Eralp Bekias
3. Asst. Prof. Dr. Arif Akkeles 3. Prof. Dr. Hatice Jenkins

2. Prof. Dr. Elvan Yilmaz Assist. Prof. Dr. Xxxx XXxx

1. Prof. Dr. Mustafa Gazi Asst. Prof. Dr. Xxxx Xxxx J

3. Asst. Prof. Dr. Mehmet Uygur Garip
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Thesis Cover and Signhature Page templates are available at:
grad.emu.edu.tr/en/academic-issues/thesis

[T\p'E' your Thesis Title HEI"E‘] Approval of the Institute of Graduate Studies and Ressarch

Prof. Dr. AL Hakan Ulusoy
Dhraector

I certify that thiz thesiz satizfies all the requirements as a the=siz for the degree of
[Degree] [m] [Program Mame].

[Your Full Name]

5}

e
1
it

Hame]
] [Chooze an ttem][Faculty/Department]
Submitted to the

Institute of Graduate Studies and Fesearch
i partial fulfillment of the requirements for the degree of

[Tatle] [Dean’='Chair’s Full M
[Choose an

Wa certify that we have read this thesiz and that in cur epinien it is fully adequate in
scope and quality as a thesis for the degree of [Dezree] [m] [Program Mame].

[Choose Your Degree]
[Choose an Item)
[Program Name]

[Title] [Supervisor’s Full Name]
Supervizor

Examming Committes

1. [Title] [Fory"s Full Mame]

2. [Title] [Fory’s Full Namsa]

Eastern Mediterranean University
[Defenze Date] 3. [Title] [Fury’s Full Mama]
GazimaZusa, North Cyprus
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Paragraph Formatting

® Paragraph
Alignment
« Justified

Indentation,
o Left: ‘0’ cm
* Right: ‘0’ cm
« Special: none

Spacing
« Before: ‘0’ pt
« After: ‘24’ pt
* Line Spacing: Double

*pt (point)

Paragraph

Indents and Spacing

Line and Page Breaks

Collapsed by default

General

Alignment: Justified e

Qutline level: | Body Text e

Direction: () Right-to-left (@) Left-to-right
Indentation

Before text: 0 cm

After text: 0cm

Plirror indents

Spacing
EBefore: 0pt
After: 24 pt

|:| Don't add space between paragraphs of the same style

Special

o
-
ol
w

= Line spacing:

(nonej

= Daukile

4/ k

Preview
5 Tl Semyelc T gile Te gl Teall Semgele T e T = Tex nyg:
T cmprle Tel 5§ Ti Sy Ti gile Tex ¥ T ¥ I Sent (=]
gile Tesll Syl T gile Tex e T
Tabs... Set As Default OK Cancel
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Paragraph Formatting

® Spacing ®* Indentation
There is no 24 pt space The first Line of every paragraph

between paragraphs. must have a visible indentation.
Before: ‘0’ pt _eft: ‘0’ cm
After: ‘0’ pt Right: ‘0’ cm
Line Spacing: Double Special: First line

Alignment: Justified

Much theoretical and experimental effort has been devoted recently to study
the dynamics of energy flow, following the initial excitation of a surface molecule.

Most of these studies deal with the processes of dissociative adsorption and

desporption of small molecules chemisorbed on metal surfaces; these processes are
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tract Page

16 pt, Times New Roman, Bold
Line Spacing: Double

Space after: 24 pt

Center

Content

12 pt, Times New Roman

Line Spacing: Double

Justified

250-300 word limit.

Page number is centered at the
bottom of the page and starts
from page iii (small Roman
numeral).

Institute of Graduate Studies and Research

ABSTRACT

Privatization is the process of transferring government properties (public utilities)
from the public sector to the private sector. There should be rules and regulations,
which privatizations have to follow to get those resources. There are both positive
and negative externalities from the privatization of water systems. Provision of the
basic water services is a government’s responsibility in many developing countries
around the world. Whether government is unable to supply the water or it lacks the
necessary authority over the natural sources of water, the government has to make

arrangements for a reliable water provision.

This thesis deals with the privatization of water system and its impacts on the
stakcholders. How does privatization affect the poor people? The secondary data
used for this study is derived from threc cases: Metro Manila Waterworks and
Sewerage System, Philippines, Espirito Santo Water System, Brazil and Water and
Sewerage Utility, Panama. A key priority in designing urban water policy and
institutional reforms with the appropriate structure of water charges is to ensure long-
term sustainability of supply. The recommendations which are developed in this
thesis are that the governments have to be very precise in the specification of the

terms and conditions of the privatization, if it is going to achieve its goals.

Keywords: stakcholder analysis, cconomic analysis, financial analysis.
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ADbs

Title

tract Page

® 16 pt, Times New Roman, Bold
® Line Spacing: Double
® Space after: 24 pt
® Center
Content
® 12 pt, Times New Roman
® Line Spacing: Double
¢ Justified
¢ 250-300 word limit.
[

Page number is centered at the
bottom of the page and starts
from page Iii (small Roman
numeral).

ABSTRACT

Privatization is the process of transferring government properties (public utilities)
from the public sector to the private sector. There should be rules and regulations,
which privatizations have to follow to get those resources. There are both positive
and negative externalities from the privatization of water systems. Provision of the

basic water services is a government’s responsibility in many developing countrics

around the world. Whether government is unable to supply the water or it lacks the

ABSTRACT
24 pt, Double Space I

Privatization is the process of transferring government properties (public

from the public sector to the private sector. There should be rules and re

Sewerage Utility, Panama. A key priority in designing urban water policy and

thesis are that the governments have to be very precise in the specifi

terms and conditions of the privatization, if it 1s going to achieve its goal

I 24 pt, Double Space

akeholder analysis, economic analysis, financial analysis.
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Abstract Page

ABSTRACT

T I t I e Privatization is the process of transferring government properties (public utilities)

16 pt, Times New Roman, Bold N )
which privatizations have to follow to get those resources. There are both positive
LI n e S paCI n g : D O u b | e and negative externalities from the privatization of water systems. Provision of the
. basic water services is a government’s responsibility in many developing countrics
Space after: 24 pt

from the public sector to the private sector. There should be rules and regulations,

around the world. Whether government is unable to supply the water or it lacks the

Ce nter necessary authority over the natural sources of water, the government has to make

arrangements for a reliable water provision.

Conte nt This thesis deals with the privatization of water system and its impacts on the

o 1 2 pt, Ti m eS N eW R O m an stakeholders. How does privatization affect the poor people? The secondary data

. . used for this study is derived from three cases: Metro Manila Waterworks and
Line Spacing: Double

J ustlfled Sewerage Utility, Panama. A key priority in designing urban water policy and

2 5 O 300 WO rd I i m It institutional reforms with the appropriate structure of water charges is to ensure long-
' term sustainability of supply. The recommendations which are developed in this
P ag e n u m ber IS Ce nte red at th e thesis are that the governments have to be very precise in the specification of the
b Ott O m Of th e p a g e an d St art S terms and conditions of the privatization, if it is going to achieve its goals.

from page Iii (small Roman

nume ral) . / Keywords: stiikeholder analysis, economic analysis, financial analysis.

Sewerage System, Philippines, Espirito Santo Water System, Brazil and Water and

x Key words: $lakeholder analysis, economic analysis, financial analysis.
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16 pt, Times New Roman, Bold
Line Spacing: Double

Space after: 24 pt

Center

Content

12 pt, Times New Roman

Line Spacing: Double

Justified

250-300 word limit.

OZ is the Turkish translation of
the Abstract

(074

Devletin vermekle yiikiimli oldugu hizmetleri 6zel sektére devretmesine
ozellestirme denir. Ozellestirmenin gergeklesebilmesi i¢in kurallar ve diizenlemeler
vardir. Ozellestirmede birgok pozitif ve negatif dis etkenler vardir. Gelismekte olan
tilkelerde su dagitim sistemi devletlerin sorumlulugu altindadir. Devletler yeterli ve

verimli su dagitimi yapamadiklari i¢in 6zellestirme yolunu se¢gmektedirler.

Anahtar Kelimeler: stakeholder analizi, ekonomik analiz, finansal analiz
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® 16 pt, Times New Roman, Bold
® Line Spacing: Double
® Space after: 24 pt
® Center
Content

® 12 pt, Times New Roman

Line Spacing: Double

Justified

250-300 word limit.

OZ is the Turkish translation of
the Abstract

Institute of Graduate Studies and Research

Oz

Devletin - vermekle yiikiimli oldugu hizmetleri 0Ozel sektore devretmesine
ozellestirme denir. Ozellestirmenin gergeklesebilmesi i¢in kurallar ve diizenlemeler
vardir. Ozellestirmede birgok pozitif ve negatif dig etkenler vardir. Geligmekte olan
iilkelerde su dagitim sistemi devletlerin sorumlulugu altndadir. Devletler yeterli ve

verimli su dagitimi yapamadiklari igin Gzellestirme yolunu segmektedirler.

Oz
24 pt, Double Space I

Devletin  vermekle vyiikiimli oldugu hizmetler1 6zel sektore

ozellestirme denir. Ozellestirmenin gerceklesebilmesi icin kurallar ve

verimli su dagitimi yapamadiklan igin 6zellestirme yolunu se¢gme

I 24 pt, Double Space

Anahtar Kelimeler: §akeholder analizi, ekonomik analiz, finans
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Dedication

v' optional

Title
® 16 pt, Times New Roman,
Bold
® Line Spacing: Double
®* Center
® Title can be omitted

Content
® Font style and size are
optional
® Can be placed in the middle
of the page

DEDICATION
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Title

16 pt, Times New Roman, Bold
Line Spacing: Double

Space after: 24 pt

Center

Content

12 pt, Times New Roman
Line Spacing: Double
Justified

Not more than one page
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Acknowledgment

ACKNOWLEDGMENT
v optional ACKNOWLEDGMENT
_ I 24 pt, Double
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